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DAO TAO VE NOP HO SO XIN TAI TRQ' THEO THU MO/l
Gl DE XUAT CUA EU

¥ Chao mung!

® Day la hoat ddng ndm trong khuén khé Dw &n Hé tro
Chinh sach thwong mai va Dau tw cla chau Au (EU-
MUTRAP) do B6 Céng Thuwong nwéc CHXHCN Viét Nam
hop tac véi Hoi ddng chau Au trién khai

Muc tiéu

B Tang cwdng nang luc cla cac td chirc ngoai chinh
phU trong viéc ndp dé xuét xin tai tro ctia EU theo thi tuc
“Moi glri dé xuat” phat déng trong khudn khd dy an EU-
MUTRAP




Sau khéa hoc, hoc vién sé quen thudc véi:

v' Céu truc clia mot Bé xuit Dy an

v Phuong thire tham gia xin tai trg cua EU, tir dang ky
PADOR va cac quy dinh hanh chinh dén viet de xuat

. THU THU MOI GUI BE XUAT: Mét s6 hwéng
dan

Il.  PADOR: dang ky trwc tuyén cho té chirc xin tai
tro

. HO SO XIN TAI TRO

18/04/2013
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THU MOI GUI BE XUAT
CALL FOR PROPOSALS

Mot s6 hwéng dan

» 101 thieu
Pinh nghia vé mét Khoan tai tro (Grant)

¥ Dong gop tai chinh tryc tiép bang ngan sach cua
EU.

¥ Trao cho bén th&r ba nhw moét khoan vién tro
khéng hoan lai.

B S dung vao viéc trién khai cac dw an va hoat
dong lién quan dén cac chwong trinh vién tro
cho nwdc ngoai cua EU.

® Nham dat dwoc muc tiéu — ma muc tiéu do 1a
mot phan cla chwong trinh vién tro nwéc ngdai.




Dinh nghia v&é mét Khoan tai tro

F Dua trén viéc giai ngan cac chi phi hop 1é
phat sinh mét cach hiéu qua.

B Két qua cla dw an sé thudc s& hiru cla
bén hudng loi.

F Phai dwoc thda thuan trén gidy to.

¥ Theo nguyén tac chung, yéu cau phai cé
dong tai tro.

Tim kiém thoéng tin & dau
¥ Dang tai thwong xuyén trén trang web cua
EuropeAid
¥ Ngoai ra con dang tai tai cac nwdc sé tai, néu
khéng duoc té chirc bédi mét ban thudc tru s&
Hoi ddng chau Au

10
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Tim kiém théng tin & dau: EuropeAid

F Cac don vi co y dinh ndp hoé so xin tai tro' 6
thé tham khao cac THU MO'| G| DE XUAT

trén trang: hitps://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?ADSSChck=1364387730514&do=publi.welcom

e&userlanquaqe:en

F Nhép chudt vao tim kiém nang cao (advance
search)

F Chon “Grants” + “Open” + “Forecasted”

B Chon quéc gia hoac khu vie, sau dé nhap chuét
vao “Search” 1

m DEVELOPMENT AND COOPERATION - EUROPEAID

Calls for proposals & Procurement notices

European Commission > EuropeAld > Work with us> Funding > Calls for proposals & Procurement notices

Calls for proposals & Procurement notices

Programme . Geographical
Zone Vietnam
Type “Grants Supplies Services Works Published o Published |
After 3 I
Status Closed +Open Forecast Search

The Latest Publications tab can be used to search the Forecast and Open calls published during the last ten days,

The Reference Search tab can be used to search a call based on the reference of the call (i.e. 128150 for the call EuropeAid/128150/D/ACT/TR).
The Advanced Search tab can be used to search calls based on the region, the country, the program,..

Subscribe to the RSS feed and be automatically notified of new publications and updates.

12
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Tim kiém thong tin vé:
Hwéng dan thwe hanh vé tha tuc hop dong

cac dw an cua EU tai nwéc ngoai

Tai liéu lién quan dén hop déng tai tro' va
cac phu luc — EuropeAid PRAG:
http://ec.europa.eu/europeaid/prag/docum

ent.do?locale=en

¥ Nhép chuét vao “grants” Nhap chudt vao
“Download — Annexes Grants”

13

m DEVELOPMENT AND COOPERATION — EUROPEAID

Building partnerships for change in developing countries

mission » EuropeAid » Practical Guide 5 PRAG Document

PRAG Document  Annexes  Download  Previous Versions  Keywords  Links  PRAG Search

PRAG [{iIYe
Practical Guide Pra(tl(a\ﬁmdb\.;

WARNING: Please be reminded that
for Calls for Tenders/Proposals
launched in 2012, the PRAG 2012
templates apply.

14
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Tim kiém thong tin vé:

Cach thirc dang ky trén PADOR

B http://ec.europa.eu/europeaid/work/onlines

ervices/pador/

L Nhép chudt vao PADOR - Iinh viwec ma
ban quan tam!

15

3 Homepage
© who we are
@ what we do
© | Where we work

@ |How we work

» Funding
» Annual Programmes
°

res & docume

» Com

@ Hultimedia library

managed by
ing for grants of the European

ains inform:
in the field of external as

New user?

rd from the EC Authentication Service (ECAS)

e to get a username and pas:

LOGIN to PADOR

the P,

profile of your organ

ase “Sign and submit’

-egistration each time you update 3 PA

(and request access rights to) an existing PADOR profile

he PADOR profile of an organ:

Flease "Sign and submit egistration in order te get the E:

Help?

1 have forgotten my usel

I need the Europen £ my orga:

More help?

onsult the Quick guides and the FAQ or send an email to the £

Impessible ta regist

hed by third parties
gk immediately

PADOR Guides

0 PADOR Help Guide for
Applicants

0 PADOR Help Guide for Co-
applicants

0 helpdesk

PADOR off-line form

9 POF format
0 ZIP format

Confidenti

lity

9 Privacy statements
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Hwdng dan xin tai tro

F Giai thich vé muc dich ctia THU MOl GUI
DE XUAT, cac nguyén tac hop 1&, cac loai
hinh dw an, chi phi tai tro va cac tiéu chi
danh gia.

F Hwéng dan vé cach dién Hb so xin tai tro
cling nhw cac thu tuc can tuan theo khi
ndp hd so.

F Cung cép théng tin vé quy trinh danh gia.

17

Hwdng dan xin tai tro

B Trinh bay vé bbi canh, muc tiéu va phan
bo ngudn Iwce tai chinh
B Cac nguyén tac can tuan tha

F Danh sach phu luc

18

18/04/2013



No6i dung

PHAN A. TOM TAT DE XUAT.

1 Hudbng din soan thio tom tit dé xuft
Tom tit du
M5 ta du an (t6t da 1 tran
h phit hop cua du én (t5t da 3 trang)

2 Checklist cho tém tit d& xuét.

3 To khai td chire ndp tém tit dé& xuit dé xin tai tro-

4  Bing ddnh gia tom tit d& xuit

PHAN B. HO SO HOAN CHINH

1 Thong tin chung

Negan sach, khoan yéu cau tir cac Bén lién quan hop déng va cac ngudn tai tr

Kinh nghiém trién khai cac du an twong tu cua té chire xin tai trg

2.2. Kinh nghiém cua té chirc ddng xin tai trg déi véi cac du dn twong tw

2.3 Kinh nghiém cua chi nhanh/thanh vién lién minh cta t6 chie xin tai tro ddi voi cdc dy 4n
twong tw (néu phu hop)

duy kién khac

3 Té chire xin tai tro-
N

Nang lyc quan 1y va trién khai du 4
Danh séch thanh vién ban quan 1j/chi dao cua té chic

4 Té chire ddng xin tai trg’
NHAN DIEN
HO SO.

5 CHINHANH/THANH VIEN LIEN MINH tham gia vao di
Mo ta
Tuyén bé
Uy quyén
Tuyén bé hop tic

Cong sy cita t§ chire xin tai trg' tham gia vao dy 4n

Checklist cho hé so hoan chinh

T khai don vi ndp dé xuit

© ® N o

Biing dénh gis hd so hoan chinh

19

Mé ta bbi canh lich st
t

¥ Céc myc tiéu tong thé ma THU MO GU'I
E,)E XUAT la mét phan hwéng t&i muc tiéu
ay
B Cac muc tiéu cu thé — cac van dé wu tién
B Thong tin vé Dy an dé xuét.

20

18/04/2013

10



Phan bd nguén Iwc tai chinh

F Tdng sb tién tai tro dv kién cho mot THU
MO GU’I DE XUAT cu thé

F Quy mé cta khodn tai tro: téi thiédu va tdi
da

F Tai tro cho khoan chénh léch.

21

Chu giai thuat ngir
B T chirc xin tai tro' (applicant):
Thwe thé ndp hod so xin tai tro
B T chirc dbng xin tai tro' (co-applicant):
Bon vi cling ndp dé xuat tham gia vao viéc
thiét ké va trien khai dw an, cac chi phi phat

sinh cling mang tinh hop 1& nhw déi véi T
chtrc xin tai tro

22

18/04/2013
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Chu giai thuat nglv

F COng su (associate)

Co vai tro trong dw an nhung c6 thé khong
nhan tién ttr khoan tai tro, trir chi phi di lai va
cbng tac phi

B Nha thau (contractor)
Cac bén hwc’)’ng loi ctia khoan tai tro vé‘ cac
thwe thé lién két dwoc phép trao hop dong

23

Tinh hop 1€ d6i voi td chure xin tai tror

Ai c6 thé xin tai tro?

B Xem phan ve tinh trang phap Iy va hanh
chinh cua don vi nbép dé xuat

® Québc tich

F Tiéu chi loai tri: cac trwong hop liét ké
trong Hwd'ng dan thye hanh (PRAG) —
muc 2.3.3.

24

18/04/2013
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2.3.3. Exclusion criteria

I- Exclusion criteria applicable for participation in procurement procedures

Candidates, tenderers or applicants will be excluded from participation in procurement procedures if:

@

®

(c)

they are bankrupt or being wound up, are having their affairs administered by the courts, have
entered into an arrangement with creditors, have suspended business activities, are the subject of
proceedings concerning those matters, or are in any analogous situation arising from a similar

procedure provided for in i islation or r

they, or persons having powers of representation, decision making or control over them, have
been convicted of an offence concerning their professional conduct by a judg of a competent

authority of a Member State which has the force of res judicata; (i.e. against which no appeal is

possible);

they have been guilty of grave professional misconduct proven by any means which the Contracting
Authority can justify, including by decisions of the European Investment Bank and international
organisations;

25

(d) theyare notin i with their obligati relating to the payment of social security

contributions or the payment of taxes in accordance with the legal provisions of the country in
which they are established or with those of the country of the Contracting Authority or those of the
country where the contract is to be performed;

(e

=

they, or persons having powers of representation, decision making or control over them, have been
the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a
criminal organisation, money laundering or any other illegal activity, where such an illegal activity is

detrimental to the EU’s financial interests;

(f) they are currently subject to an administrative penalty referred to in Article 103(1) of the Financial
Regulation (for budget-funded programmes) / Article 99 of the Financial Regulation (for 10th EDF-
funded programmes).

26
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Tinh hop |é cua cac thanh vién khac

¥ Tinh hop 1& clia T6 chirc dong xin tai tro
(phai ky “Gidy Gy nhiém” (Mandate) —
Phan B — muc 4) — c6 thé cé s khac biét!

F Thong tin vé Cong sw va Nha thau

27

Dw an hop 1€

Ban vé cac loai hinh hoat ddng, Iinh vuwe
va chl dé cling nhw cac khu vwe dia ly ma
THU MOI GUTDBE XUAT bao quat

Thoi gian trién khai téi thiéu va téi da

M6 ta Iinh vre cy thé va cac chi dé ma dy an
phai lién quan déen

Dia ban

Loai hinh hoat dong

Truyén théng

S6 lwong dé xuat ma méi td chirc co thé ndp

28

18/04/2013
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Chi phi hop 1&: cac chi phi c6 thé dua
vVao

F Ngan sach vira dwa ra dy toan chi phi vira
dwa ra murc trAn cho cac “chi phi hop 1&”

¥ Dua trén thuc chi hay mot hodc mét sé
phwong an chi phi gian lwgc

F Quy trinh kiém tra trwéc khi ky hop déng:
khéng tang lén néu cé chinh sral

F Puwa ra ngan sach thuc té dwa trén hiéu
qua chi phi

29

Chi phi hop 1& trwc tiép — Vi du

F Nhan lyc: lwong va cong tac phi
B Di lai: trong nwéc va qubc té

® Thiét bj va cung t&ng

¥ Van phong dia phwong

¥ Cac chi phi khac, dich vu

30

18/04/2013
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Chi phi hop 1€

Khoan dw phong
F Khéng qua 5% chi phi hop &

¥ S& dung véi s cho phép bang van ban
trwrérc chi cua HOi dong chau Au

31

Chi phi hop &
Chi phi hop 1& gian tiép

¥ Khong qua 7% tbng chi phi hop Ié truc
tiep (bao gom ca chi phi dw phong)
¥ Phu phi va chi phi hanh chinh

32
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Chi phi hop |1é

B Khéng hoi to: chi cac chi phi phat sinh sau
khi ky hgp dong

i Déng tai tro: cac khoan tai tro khong tai
tro cho toan bo chi phi ma cé thé dung ca
nguon Iwc cua bén huwdng loi, thu nhap do
dv an tao ra thng qua déng gop tai chinh
hoac déng gop bang hién vat cia bén th
ba

F Nguyén tac phi lgi nhuan: cac khoan tai
tro khoéng sinh 161 trong khudn kho dy an

33

Pong gop bang hién vat

F Duoc kiét ké tach biét va khéng mang tinh
hop 1€

B Cung cap hang hoéa va dich vu mién phi
clla mo6t bén thir ba cho t6 chlrc nhan tai
tro.

® Ddéng gop bang hién vat khéng lién quan
dén chi tiéu cho td chirc nhan tai tro.

® Néu duoc coi Ié’déng tai tro, sé tuan th
cac quy dinh quoc gia vé thué va an sinh
xa hoi. 4

17



Cach thtrc ndp hd so' & Tha tuc can tuan theo

PADOR hay khéng PADOR?

B Xem Huwdng dan xin tai tro! Thwong la bat bude
doi voi TO chire xin tai tro.

® Di véi THU MOI GUI BE XUAT han ché:
F Budc 1: Tom tét dé xuét - bat budc ddi véi td chire xin
tai tro (khodn tai tro > 60 000€)
B Buoc 2: Dé xuét day du - bat budc dbi voi td chire xin tai
tror, dong xin tai tro va chi nhanh/thanh vién lién minh
cla to chirc xin tai tro da dwoc lwa chon so bo

35

Cach thtrc ndp hd so' & Tha tuc can tuan theo
PADOR hay khéng PADOR?
¥ D6i voi THU MOT GUYI BE XUAT mé: viéc dang
ky la bat buéc doi voi cac to chure xin tai trg, dong

xin tai tro va cac chi nhanh/thanh vién lién minh
ctia to chirc xin tai tro

B D@ liéu vé t6 chirc cé thé dwoc dang ky tir trudc
va cap nhat thuwdng xuyén

36

18/04/2013
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THU MOI.GUIDE XUAT han ché va
THU MO'I GUI BE XUAT mé

F THU MOI GUI BE XUAT han ché (Tém
tat dé xuat va Ho so hoan chinh theo hai
buwéce)

¥ Nop Tom tat dy an dé xuat: Tom tat dé xuat

® Néu Tom tt dé xuat dwoc chon: sé nop bé
xuat day du va cac tai liéu khac

i Déii(ué’t day du phai phu hop voi Tom tat dé
xua

E THU MOI GUI BE XUAT mé (tat ca cac
tai liéu déu dwoc ndp cung moét thoi diem)

37

Tom tat dé xuat & Hb so xin tai tro
B Cac mau nam trong phu luc ctia Hwéng
dan xin tai tro

B Ngbn ngir ndp hd so

B Chi dién cac mau va phu luc dang tai trén
trang thong tin dién tw
Tai liu phai bao gdm TAT CA céc thong tin lién quan
B Khéng cé cac phu luc bd sung

38

18/04/2013
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NOp Tom tat dé xuat vé dau va nhuw thé nao

¥ Dia chi
¥ Ban gbc va sb lwong ban sao
¥ Dang dién t&r (CD-ROM)
F Phong thu:
¥ Sé tham chiéu va tiéu dé ctia THU MO GUI BE
XUAT
¥ Tiéu dé dv an
F Tén va dia chi day du cta don vi ndp dé xuat
¥ Ghi trén phong bi: « not to be opened before the
opening session » va « khéng dwgc mé trudc e
m& de xuat »

39

Han ndp ho so

® Nhw néu trong ngay gl thw moi nop dé xuat
F Tom tat dé xuat & HO so xin tai trg sé bi tw
choi néu nép qua thdi han!
Pé c6 thém thong tin
B Phién hop cung cép théng tin

F E-majl vé dia chi néu trong Hwéng dan xin tai
tro dée dwoc giai dap cac cau hoi

40
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Panh gia va lya chon

Bwée 1: LE m& dé xuéat va kiém tra hanh
chinh (xem Checklist trong muc V phan B
cua Ho so xin tai tro) — Danh gia Tom tat
dé xuat

¥ Nop hé so dung han
E Tom tat dé xuat /HO so xin tai trr dap (rng tat

ca cac tiéu chi trong cac muc tir 1 den 5 cua
Checklist

41

Bang danh gia — Tom tat dé xuat

¥ Tinh pht hop (wy tién, nhu cau va han ché, cac nhém dbi
twong, cac yéu to gia tri gia tang)

¥ Thiét ké dw an (chat ché, kha thi) => dat tdi thiéu 30/50
diém dé tranh bij loai!

Bwéc 2: Danh gia H6 so hoan chinh
Tiéu chi lwa chon
B C6 ngudn tai chinh 6n dinh va day da dé duy tri hoat déng

¥ Nang lwc quan ly, ndng lwc va trinh dd chuyén mén dé hoan
thanh dy an dé xuat 22

18/04/2013
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F Nang lwc tai chinh va hoat dong

¥ Tinh phu hop (tr Tom t&t dé xuét; wu tién, nhu
cau va han che, cac nhdm muc tiéu)

¥ Tinh hiéu qua va kha thi cua dw an (cac,hoat
do,nggpu hop, thiet thwee, kha thi, bao gom QOVI,
murc

® Tinh bén virng (tac ddng, hiéu rng lan téa)

¥ Ngan sach va hiéu qua chi phi

43

6 tham gia clia cac to chirc dong xin tai tro)

Bwéc 3: Danh gia tinh hop 1€
¥ Dya trén cac tai lieu hd tro sau khi cac dé

xuat da dwoc lwa chon so bd

B T khai T chirc xin tai tro xuat sé dwoc
kiém tra chéo

B Kiém tra tinh hop |& dwa trén céc tiéu chi
néu trong Hwéng dan xin tai tro!

44
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NOp tai liéu ho tro

Déi v&i cac td chire xin tai tro da dwoc lwa chon so bo:
F Diéu Ié hoac quy ché hiép héi

B B&o cdo kiém toan doc lap, chirng nhan sb liéu ké toan

nam gan nhéat cla td chirc xin tai tro
¥ Ban sao s6 liéu ké toan gan nhat
F Gidy t& chirng minh tw cach phap nhan (ban gbc)
B Pon xac nhan tai chinh (ban gbc)

Dich cac phan phu hop sang tiéng Anh!

45

Thong bao
B Thong tin bang van ban vé quyét dinh
B Thoi gian biéu dw kién

=> Ky hop dong va trién khail

46

18/04/2013
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Noi dung

PHAN A. TOM TAT DE XUAT

soan thio tém tit dé xudt

Mo ta dy én (16t da 1 trang)
Tinh phis hop ciia du én (t5t da 3 trang)

2 Checklist cho tém tit dé xudt.

3 To khai td chire tom tit uiit aé xin tai trg'

4 Bing ddnh gia tom tit aé xuit

PHAN B. HO SO HOAN CHINH

1 Thong tin chung

e ngudn thi trg dy kién khde

anh vién lién minh cua t6 chire xin (3i trg ddi véi cdc dy dn

quin Iy va trién khai dy &
dich thanh vién ban quan

hi dao cia 18 chire

4 T chirc d

ng xin tai trg’

5 CHI NHANH/THANH VIEN LIEN MINH tham gia vao dy in
6 ta

Tuyén bé

Uy g :
Tuyén b lién két

6 Cong sy ciia td chirc xin t:

rg tham gia vio dy in

7 Checklist cho h so'hoan ch

nop aé xuit 47

9 Bing dinh gi hd so hoan chinh

8 T khai don

PADOR: ding ky trwc tuyén cho to

chure xin tai tro

48

18/04/2013
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DANG KY PADOR

F PADOR: Co s& di¥ liéu quan ly théng tin vé
cac td chirc mubn xin tai tro ctia EU

F Kiém tra «<Hwdng dan xin tai tro » vé cac
trwdng hop ngoai |& khdng can dang ky

B Té chire xin tai tro: hoan thanh dang ky
trwedrc khi ndp « tém tat dé xuét »

B Té chirc ddng xin tai tro’ (trén 25 ngan euro)
hoan thanh dang ky trwdc khi ndp dé xuét
hoan chinh

49

DANG KY PADOR

B Dang ky trwc tuyén tai
http://ec.europa.eu/europeaid/work/onli
neservices/pador/index en.htm

50
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Help?
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1 need the EuropeAid ID of my organisation
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DANG KY PADOR

F Néu khong thé dang ky truc tuyén > guvi
hd so dang ky trén gidy cung hd so xin tai
tro (Tom tat dé xuét) vé dja chi dwoc ghi
trong phan 2.2 clia «Hwéng dan xin tai
tro» cla Thw moi glri dé& xuét lién quan

53

Thong tin can chuén bi:

1. Thong tin nhan dién: S6 dang ky thanh Iap,
ngay dang ky thanh lap, ma s6 thué VAT...

2. Thoéng tin loai hinh té chirc: loai hinh dang ky
phap ly, tinh trang phap ly, linh vyc hoat
dong, nganh, nhdm muc tiéu

54
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Théng tin can chuan bi:

3. Nang luc: kinh nghiém trong tirng linh
vic/nganh da néu, pham vi dia ly hoat dong,
s6 liéu tai chinh trong 3 ndm gan nhat, nguén
thu, bdo cdo kiém todn, nhan sy

4.Danh sach ban lanh dao

5.Van ban chirng minh

6. Thong tin bd sung khac

55

M6t s lwu y:

F Phan cong mot nguwdi phu trach viéc dang
ky

E Doc «Hwéng dan nhanh» trén website!

¥ Danh thoi gian da dé hoan thanh viéc dang
ky (dirng dgi déen han ndp ho so)

¥ Diéu phdi gitra cac bo phan khéac nhau
trong to chirc dé co tat ca thong tin can cho
viéc dang ky trwde khi chinh thirc dang ky

B Moi cau hdi lién quan t¢i PADOR => lién hé
EuropeAid-pador@ec.europa.eu 56
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HO SO XIN TAI TRQ' HOAN CHiNH
M6 ta Can thiép

57

M6 ta can thiép
F M6 ta can thiép: Can thiép dwoc mo ta
trong ca hai van ban: Tom tat be xuat va
Pé xuat hoan chinh

F Van ban Tém tat Dé xuéat khdng dwoc dé
cap t&i bé xuat Hoan chinh

B Tém tat dé xuét: Tap trung mé ta tinh lién
qguan cua can thiép

58
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M6 ta can thiép

F Pé xuit Hoan chinh: mo ta chi tiét can
thiép

F Can tuan tha chat ché quy dinh vé sbé
trang trong méi phan mo ta

F Chi cung cép théng tin ma hwéng dan da
yéu cau

59

Ngan sach
Pé xuat tai chinh: Phu luc B — 3 mau biéu:

® Biéu 1 - Ngan sach dy tinh cho ca dy an
va ngan sach chi tiét cho 12 thang dau tién

B Giai trinh vé cac khoan dé xuéttrong ngan
sach

B Cac nguon kinh phi (bao gom ca khodn
tien yéu cau EU tai tro)

60
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Ngan sach
Ch y:

F Néu r td chirc co thé déng gop bao nhiéu va
bang cach nao vao téng chi phi hop 1& ctia dy
an. Kiém tra khoan tai tro t6i da ma EU cho
phép (ca vé % va con sb) trong phan “phan bb
ngan sach béi cac bén tham gia hop ddng”
(trong hwéng dan ndp hoé so xin tai tro cla
tlrng goi tai trg)

F Thuwong EU khéng chdp nhan déng gop bang
hién vat (can kiém tra “hwong dan nép ho sg.
xin tai trgr)

M6 ta can thiép (Téi da 13 trang):

¥ Néu rd muc tiéu téng thé, muc tiéu cu thé, dau ra va két
qua mong doi

¥ Dién giai cac két qua mong doi cu thé: chi rd can thiép
sé cai thién tinh hinh va nang lwc ciia nhém muc tiéu
nhw thé ndo; néu cAc tai liéu sé dwoc in 4n

B X&c dinh va miéu ta chi tiét ttrng hoat dong (hay goi
cong viéc) sé dwoc thuc hién dé mang lai két qua da
néu, giai thich tai sao Iwa chon hoat ddng do

62
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M6 ta Phuong phap (t6i da 5 trang):

Néu phwong phap thyc hién va ly do chon cac phuwong
phép nay;

Dv dinh tiép nbi cac két qua ctia mot can thiép trwdc;
S tich hgp v&i mot chwong trinh [6n hon hay hbq
dong v&i cac sang kién hay dy an dang duwgc chuan bj
khac (dac biét v&i cac can thiép ctia EU);

Quy trinh theo d6i va danh gia ndi bd/ddc lap;

63

M6 ta phwong phap (tiép):

Vai tro va su tham gia cua cac bén hiru quan kém ly
giai;

Co ciu td chirc thwe hién va nhan sw thwe hién dw an;
Phwong tién chinh (thiét bi, nguyén vat liéu... can mua
hoac thué);

Théi d6 cua cac bén hiru quan;

Ké& hoach truyén thdng

64
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Thoi gian va Ké hoach trién khai dw kién (t6i da 4
trang)

¥ Dua ra thoi gian dy tinh dé hoan thanh tirng hoat dong
va ca dv an dwa trén uc’gc tl’nh gan vé:i thwe té nhat chy
khéng phai th¢i gian ngan nhat c6 thé dat dwoc

B Cac khodng thai gian khéng c6 hoat ddng nhwng ndm
trong tng thoi gian kéo dai clia dw an ciing phai dwoc
dwa vao ké hoach

¥ K& hoach trién khai cho 12 thang dau tién can dugc md
ta twong dbi chi tiét %

Mb ta tinh bén virng cla can thiép (t6i da 3 trang)

B M6 ta& tac ddng mong doi clia can thiép & cac cap do kj
thuat, kinh t&, xa hoi va chinh sach vai di lieu dwoc
lwong héa néu co thé

F Kha nang lan tda (ké hoach chia sé két qua va kha nang
m& rong/nhan rong)

¥ Phan tich rii ro chi tiét va ké hoach dw phong

¥ Diéu kién tién quyét va cac gia dinh chinh trong va sau
giai doan trién khai

B Giai thich tinh bén virng vé tai chinh, thé ché, chinh
sach va modi trwéng cla can thiép: cac hoat dong tiép
ndi, cac chién lwoc dwoc cai sén, tinh s& hiru, ké hoach
truyén thong... 66
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Khung logic

F L4 bang md ta tdm tat logic can thiép cla dw an
— yéu cau bat budc trong dé xuat

¥ Mu Ma trén Khung Logic: Phu luc cia Huéng
dan ndp ho so xin tai tro

67

Kinh nghiém trong cac dy an twong tw
F Buoc ding dé danh gid xem t6 chirc c6 dd kinh
nghiém dé quan ly cac dw an trong linh vyc va
quy mo twong ty khong
 Téi da 1 trang/kinh nghiém

Tén dy an: Tinh v (xem Muyc 3.2.2);

Dia ban dy an Kinh phi dy an (EUR) | Nguoidimg dau hodc dbi fac Nha tai tro (én) Khoan déng gop (cia nha Thoi gian (tir...dén...)
tai trg)

Muyc ticu va Két qua dy 4n

68
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HO SO XIN TAI TRO’

T6 chirc xin tai tro’ va cdc déi tac

69

T6 chirc xin tai tro: HO so

B Twong tw nhw nhirng théng tin yéu cau dbi
voi PADOR

F Tinh trang phap ly

¥ Loai hinh t6 chirc — nhw xac dinh trong
diéu |é

B Linh vwc hoat déng — cua td chirc trong 7
nam qua

F Cac nhdm muc tiéu

70
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1 O CHUC NQP PE

S6 ID trén EuropeAid®

Tén té chire

1.1. Nhin di¢n

Thong tin lién h¢ va mye tiu dy
an

6 gidy chimg nhin Tw cich phip
nhan®

Tén viét tit

S6 aiing ky (hodic twong ty)

Ngay diing k.

Noi diing ky

Dia chi diing ky chinh thirc

Noi diing ky*/Quéc tich *

chi E-mail

S8 DT: M quéc gia + ma ving+sé

6 fax: Ma quée gia + ma ving+sé

This number is available to an organisation which registers its data in PADOR. For more information and to

This

register, please  visit

information does not need to be provided in case of calls where the European Commission is not the

Contracting Authority.

for its location].

for its location].

If the applicant has. igned a contract with the

For organisations. [If not in one of the countries listed in Section 2.1.1 of the Guidelines, please give reasons

For individuals. [If not in one of the countries listed in Section 2.1.1 of the Guidelines, please give reasons

71

1.1. Hb so

Tinh trang phsp Iy
Loi nhugn
Té chire phi chinh phi

Dya trén gif o

Té chire c6 lien két véi cic 6 chire
Kkhac?

co
Khéng

co
Khéng
Chinh tri

~0D0D0D0O0DDODOD
5
s
S
g
S
8

néu 'sb ID trén EuropeAid:..
£ C6, td chire con
£ CO6, 16 chirc chi em / trong mang lu6i®
o Khoéng, la té chire doe lip

1.1.1. Loai hinh tb chic

Con,
© Hanh chinh con

© Dai dién cta Chinh
phuong i

T6 chire qubce té
Thé ché luat phap

Loai_hinh 6
chirc®

Co quan trién khai

Vién nghién ciru

Hiép hoi

Mang luGi/Lién hig

Cong doan
T chirc van hoa

Chinh quyén dia phuong

Co quan nghién ciru
Qu

T6 chirc Chuyén mo

T'é chice thuong mai

quyén tai dia Co quan trién khai

Truong dai hoc/Té chire gido duc
Vién nghién ciru

Co quan nghién ciru

Quy
Hiép hoi

Trucmg dai hoe/Té chire gido duc Truyén thong

Mang luGi/Lién higy
T chirc Chuyén mon/Nganh
Cong doan

T'é chirc van hoa

Té chirc thuong mai

Céc 16 chire ngoai chinh phu khac
on/Nganh

Please choose only one set of values.

E.g. confederation / federation / allianc

.

2 Please specify (1) the sector to which your organisation belongs, as defined in its statutes (or equivalent

document): public (established and/or

funded by a public body) OR private (established and/or funded by a

private entity); (2) in the appropriate column, the category to which your organisation belongs (one choice

only).

72
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o 11 Gido duc

o 111 Giao duc, khong néu 1o cap

[u] 11110 Chinh sach gido duc & Quan ly hanh chinh

o 11120 Co s6 vat chat cho gido duc va dao tao

o 11130 Su pham

[u] 11182 Nghién ctru gido duc

o 112 Gido duc co s

o 11220 Tiéu hoc

n] 11230 Ky niing song co ban cho thanh nién va ngudi l6n tudi
o 11240 Gido duc mam non

[u] 113 Trung hoc

o 11320 [ Trung hoc co's&

o 11330 | Pao tao nghé

[u] 114 Pho théng trung hoc

o 11420 [ Phd thong trung hoc

o 11430 | Cong ngh¢ tién tién & Dao tao vé quan ly

o 12 [

n] 121 Y té chung

o 12110 Chinh sach y t& & Quan Iy hanh chinh nganh y
[u] 12181 Gido duc/dao tao y té

o 12182 Nghién ctru y t&

[u] 12191 Dich vu y té

o 122 Y té co ban

[u] 12220 Chiam soc y te co ban

o 12230 Ha tang y t¢ co ban

a] 12240 Dinh dudng co ban

o 12250 Kiém soat cic bénh truyén nhiem 73
o 12261 Gido duc vé sirc khoe

o 12281 Phat trién nhan luc y té

Té chire xin tai tro: Nang lwe quén Iy va

trién khai dy an

¥ Twong tw nhu déi véi PADOR nhung theo

mot format khac
F Kinh nghiém theo linh vyc

¥ Kinh nghiém theo khu vyc dia ly

B Cac ngudn luc

¥ S liéu tai chinh — dwa trén tinh toan 18/13i va

bang can déi
¥ Cac ngudn thu
¥ Nhan sy

74
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N Sonam kinh | Kinh nghiém trong | S& du an thuc hign | So tien tai trg (ngan
Linh vye o - . N
nghiém 7 nim qua trong 7 nfim qua__| Euro) trong 7 nim qua
O Dudi 1 O Dudi | O1déns O Dudi 1
Otir 1 dén3 Otir 1 dén3 O 6dén 10 O1déns
Otir4 dén7 Otir4 dén7 011 dén 20 05 dén 20
021 dén 50 020 dén 50
Otrén 7 Otrén 7 051 dén 200 0 50 dén 100
0200 dén 500 0100 dén 300
0 500+ 0300 dén 1.000
O 1000+
O Khong xéc dinh
O Dudi 1 O Dudi 1 O1déns O Dudi 1
Otir | dén3 Otir | dén3 O 6dén 10 O1déns
Otir4 dén7 Otir4 dén7 O 11 dén 20 05 dén 20
021 dén 50 020 dén 50
Otrén 7 Otrén 7 051 dén 200 0 50 dén 100
0200 dén 500 0100 dén 300
0 500+ 0300 dén 1.000
O 1000+
O Khong xéc dinh
O Dudi 1 O Dudi 1 O1déns O Dudi 1
Otir | dén3 Otir 1 dén3 O 6dén 10 O1déns
Otir4 dén7 Otir4 dén7 011 dén 20 05 dén 20
021 dén 50 020 dén 50
Otrén 7 Otrén 7 O 51 dén 200 O 50 dén 100
0200 dén 500 0100 dén 300
0 500+ 0300 dén 1.000
O 1000+
O Khong xéc dinh
75
Kinh nghi¢ 6 dudn rién | S0 ton(ngin
theo khu vue . curo) ddu tu vio
. S0 nam kinh khai tai khu
d nghi¢m wre trong vong | K0 e trong7 N
¢ i qua ndm qua ~Chéu Au - EU
~Chau Au - ngoai EU
O Dudi [ O Duoi 1 ~Dong Au
O tir1dén3 ~Trung My
Otr4dén7 ~Nam Mya
~Dong Nam A
Otrén7 ¢ —Dong Bic A
0200 dén 500 —Nam A
O 500+ —Trung A
—Dia Trung Hai
~Viing Vinh
—Dong Phi
—Trung Phi
O Dudi T ~Tay Phi
Otir1dén3 —Nam Phi
Otrddén7 O5dén20 —Indian Ocean
0O21déns0 020déns50 —Caribbean
Otrén7 051t0200 0O50t0100 —Pacific
[0 200t0500 | OJ100to 300
0500+ [0 300t01.000
01000+
0O Unknown
OlLessthanlyear |O1to5 O Lessthan 1
O 1to 3years O6to 10 O1ltes
O 4to 7 years O11t020 O5t020
0O 7years+ 0O21t050 0 20t0 50
0510200 0O50t0100
[0 200t0500 | OJ100to 300
0500+ [0 300t01.000
01000+
0O Unknown
76

18/04/2013

38



18/04/2013

Nam Ngudn % (téng nam phai bing S thanh vién nop
phi (nguén = phi
thanh vién)
N o EU N/A
N o Cac co quan chinh phu cua cac N/A
nude thanh vién
N o Co quan chinh phu cia cic nude N/A
thir ba
o LHQ N/A
0 Céc 1 chirc qudc & khac N/A
o Khu vyc tr nhan N/A
o Phi thanh vién
o Khac (néu ro): N/A
Ton; 100% N/A
Nam Ngudn % (tong ndm phai | S6 thanh vién nop phi
bing 100%) (ngudn = phi thanh
vién)
N—1 oEU N/A
N—1 o Cic co quan chinh phu cua cac N/A
nude thanh vién
N—1 o Co quan chinh phi cia cac nude N/A
thir ba
N—1 oLHQ N/A
N—1 o Cac td chirc qube t& khic N/A
N—1  oKhu vyc tunhan N/A
N—1 _ oPhithanh vién
N—1 oKhac(néurd): ............. N/A
N—1  Téng 100% N/A
N—2 o Cic co quan chinh phu cua cic N/A
nude thanh vién
N—2 o Co quan chinh phi cia cac nude N/A
thir ba
N—2 oLHQ N/A
N—2  aCictd chire quée té khic N/A
N—2  oKhu vye tur nhin N/A
— o Phi thanh vién N/A
— o Khac (Néurd): ..............
— Tong N/A
— Total 100% N/A 77
Kiéu nhén vién Duoc tra luong Khong dugc tra
luong
Nhan vién tai tru s6: tuyén dung va O<10 O<10
lam vige tai try s& (dat tai Quéc gia s N
TN (dattai Q g O >10va<50 O >10va<50
phat trién)
O >50va <100 | O >50vad<
100
O > 100
O > 100
O N/A
O N/A
Nhan vién lam viéc tai nudc ngoai: O<10 O<10

tuyén dung tai tru so (dat tai Quéc gia

YU S AP O >10 va<50 O >10 va<50
phat trién va lam viéc tai Quoc gia

dang phat trien O >50va<100 | O >50va< 100
O > 100 O > 100
O N/A O N/A

Nhén vién tai cho: tuyén dyng valam | O <10 O<10

viéc tai Quéc gia dang phit trién O >10va<50 O > 10 va< 50
O >50va<100 | 0O >50va<100
O > 100 O > 100

O N/A O N/A
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T6 chirc xin tai tro; Danh sach ban
quan ly/ban chi dao

Tén Nghé nghiép Chirc vy Quéc tich Tham E;a Ban tir

m

79

T6 chirc ddng xin tai tro: Nhan dién va
HO6 so

B Twong tw nhu déi véi T chire xin tai tro!
Xem phan trén...
B Giay Gy quyeén cho phép Té chirc xin tai
tro thay mat noép héd so
® Phai dwoc hoan thién cho méi td chirc
ddng xin tai tro

80
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Té chirc ddng xin tai tro: Gidy Gy quyén

Gidy ity quyén (danh cho tb chirc dong xin tai trg)

T6 chitc ddng xin tai trg ay quyén cho Té chire xin tai trg <néu 13 tén td chitc> thay mit ndp hd so
xin tai trg va ky hop dong tai trg tiéu chuan (Phy luc A ciia Huéng dan xin tai trg, “hop dong tai trg”)
v6i <néu rd tén Bén lién quan hop dong> ("Bén lién quan hop dong"), dong thai, dai dién dé xir 1y tat
ca cac van dé lién quan dén hop dong tai trg.

Toi da doc va thong qua ndi dung ctia dé xuét ndp cho Bén trao hop dong. Tdi s& ¢6 trach nhi¢m tuin
thi cac nguyén tac thyc hanh tot lién quan dén hop tac.

Tén:

T6 chirc:

Vi tri:
Chir ky
Ngay va noi ky:

81

Chi ‘nhénh/thénh vién lién minh; Mo ta va
Hb so

B Twong tw nhu véi nhan dién va mé ta dbi
voi T chire xin tai tro!

B Néu cu thé t6 chirc lién minh (t6 chirc xin
tai tro/dong xin tai trg’)

¥ Ky Tuyén b6 dé cong nhan cac nguyén
tac de ra boi Cac bén tham gia hop dong
=> nham dam bao dy an chay sudn sé

B Phai dwoc hoan thién cho méi chi
nhanh/thanh vién lién minh

41



Cong sw: M6 ta va Ho so

F Bang biéu mai...!

F Kinh nghiém thwc hién cac dw an twong tw

B Kinh nghiém hop tac véi Té chire xin tai
tro

F Vai trd va sy tham gia vao qua trinh chuan
bi va trién khai dy an dé xuét
¥ Phai dwoc hoan thién cho moi Cong sw

83

dor/index_en.htm.

84
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1 CHECKLIST CUA HO SO DAY PU
<SO THAM CHIEU CUA MOT GOI BPE XUAT + TEN MOI GOI BE XUAT + DONG NGAN

H>

DU LIEU HANH CHINH Do t& chire xin tai tro dién

Tén t8 chirc xin tai tro-

Sé ID trén EuropeAid

Qubéc tich/Quéc gia va ngay dang ky*

Sé gihy to chung minh Tu cach phap

han?

Tinh trang phap 1y*

Té chirc dbng xin tai tro® Tén/Sé 1D wen EuropeAid
Québc tich/Québe gia dang ky:
Tinh trang phap 13-

* Forindividuals

2 For organisations

2 if the applicant has already signed a contract with the European Commission.

E.9. non-profit, go body, or int o 85
5 Add as many rows as Co-applicants

TRUGC KHI GUIDE XUAT, KIEM TRA VA PANH DAU XEM DA PAP UNG DAY DU CAC TIEU CHI SAU Pinh dau & dudi

Tén dé xudit: <tén du kién> [ Khong

PHAN 1 (HANH CHINH)
1. Sirdung ding miu hd so xin tai trg.
2. Dadién va ky Tokhai 6 chirc xin tai trg.

3. D& xuit dugc dinh méy va trinh bay bing tiéng < Anh, Phap, Bd Dao Nha, Tay Ban Nha> Trong trudng hgp
cho phép sir dung hon mt thir tiéng, dé xuit s& dwgc soan thio bing ngon ngir thong dung nhit & quéc gia ma
dy 4n & dugc trién khai.

4. Padilbin gbeva <X ban sao)>

5. Di dua vio mjt ban dién tir ciia dé xuit (CD-Rom)

6. Mbi (b chirc dong xin i tr da dién va ky gidy iy quyén, gidy iy quyén da dugc dua vao hd so. [Néu (6 chire
dbng xin tai trg khong iy quyén: <Viét ‘Khong phit hg* (NA) néu khéng c6 t chire ddng xin tai trg)>]

8. Ngansachda dugc dua vao va trinh bay theo format yéu cau, néu ro s6 tien <bang dong EUR/dong tien nudc s&
tai>.
9. Khung logic @ dugc dien va dua vao hd so.

PHAN 2 (TINH HQP LE)
10. Thoi gian trién khai dy én tir <X thang> dén <X thang> (mirc ti thiéu va t6i da cho phép).
11, Yéu chu dong gop tir <X EURO/tién ¢ khic> dén <X EURO/(ién (¢ khic> (mirc t5i thidu va 31 da cho phép).

12. Yéu chu déng gop tir <X %> dén <X %> ciia tong chi phi hgp 1§ (mirc t5i thiéu va t5i da cho phép).

13. Téng s tién tai trg' yéu ciu dua trén cic phuong 4n chi phi gian lwge khang vugt qui <60 000 EUR /néu trong

myc 2.1.4 ciia Huéng dfin xin tai tro> i véi mdi t§ chire xin tai trg.
i mdi goi dé xudit han ché: 14. Yéu cAu dong gop khong dugc thay
bude Tom tit dé xuit.]

i qui 20% s0 v6i tng s6 tién yéu cAud
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T khai T chire xin tai tro:

Ky b&i Té chire xin tai tro: né lién quan
dén to chire va dén quan hé doi tac!

B Kiém tra tinh hop I€ dwa trén TO khai va

cac tai liéu hé tro yéu cau cung cap
¥ B4t ky sy mau thuan nao gitra t& khai va
cac tai lidu hd tro cling co thé 1a ly do day

da dé tw choi dé xuat

87

1

TO KHAI TO CHUC XIN TAI TRQ

Té chirc xin tai trg, dai dién boi nguoi ky dudi dy, duge 16 chirc xin tai trg uy quyen trong khuon
khé cuia moi goi dé xuat ndy, thay mit cho céc td chirc ddng tai trg va ddi tac, néu 6, tuyén bd

16 chirc Xin tai trg c6 cic ngudn thu va ning lyc chuyén mon va trinh d§ nhu néu &
Muc 2 cua Huéng dan xin tai tro;

6 chire xin tai trg co trach nhi¢m tuan thi céc nghia vy néu trong tuyén b hop tac
ctia hd so xin tai trg va tudn thu cdc nguyén tic thue hanh tot trong hop tac;

t chire xin tai trg tryc uep ¢6 trach nhiém xay dung, quan 1y va trién khai dy an voi
céc t chire dong xin tai trg va ddi tac, néu co, va khong dong vai tro trung gian;

néu mic tai trg vuot qua 60.000 Euro t6 chire xin tai trg cing voi cac tp chirc dong
xin tai trg va doi tac s€ tham gia dau thau, nhu néu trong Muc 2.3.3 cua Hudng dan thue hanh
tho tuc hop dong tai trg tai nuéc ngoai cia EU (c6 trén trang web:

http://ec. europa. eu/europeald/work/proceduresllmplementatlon/mdex en.htm. Ngoai ra, cong

nhan rang néu khong tham gia dau thau s& bi loai, nhu trong myc 2.3.5 cua Huéng dan thuc
hanh;

16 chire xin tai tro cing véi cdc to chire dong xin tai trg va ddi tic (néu ¢6) ¢o nhigm
vu guri cdc tai liéu ho trg ngay khi duge yéu cau, nhu néu trong myc 2.4 Hudng dan xin tai trg;

6 chire xin tai trg cung voi céc td chire dong xin tai trg' va déi tac (néu co) dap tmg
céc tiéu chi hop 1¢ nhur dé ra trong muyc 2.1.1 va 2.1.2 ctia Hudng din xin tai trg;

néu duge dé xuat nhén tai trg, 16 chirc xin tai trg Lhﬂ]’) nhén cac diéu kién hop dng
nhu néu trong Phy luc Hop dong tiéu chuan ciia Huéng dén xin tai trg (phy luc G);

. t6 chire xin tai trg cing véi cic t chirc dong Xin tai trg va déi tic nhan thirc dugc
rang, vi myc dich bao vé céc loi ich tai chinh cia EU, dir liéu cé nhén cta ho s& dugc chuyen
cho vu kiém todn ndi b, Toa 4n kiém toan chau Au, Ban Tai chinh khong hop 1€ va Vu chong
gian lan chau Au.
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Bang danh gia:

F Duoc Qéc bén th,am gia hop déng st
dung dé ghi lai két qua danh gia

F Kiém tra tinh hop 1& vé mat hanh chinh

B Tom tat dé xudt dwoc danh gia

E Hb so xin tai tro dwoc danh gia

® Kiém tra tinh hop 1&

F Quyét dinh

89

1 BANG PANH GIA HO SO HOAN CHINH

(DO CO QUAN GIAO THAU SU DUNG)

cO | KO

MOoi goi d& xuit mé: [MO PE XUAT &KIEM TRA HANH CHINH VA PANH GIA TOM
TAT PE XUAT

1. Nop diing han.

2. Checklist ho so day du da duoc dien day du

Kiém tra hanh chinh da hoan thanh:

Ngay:

QUYET DINH:

A. Ban cham dé xudt da quyét dinh danh gi4 va duyét Tom tit dé xudt v& mit hanh chinh
B. Ban chém dé xuat quyét dinh d& xuit danh gi4 hd so hoan chinh.

Toém tat dé xuat duge danh gia boi:

Ngay: ]

MOoi goi dé xuiit han ché: [MG PE XUAT & KIEM TRA HANH CHINH

1. Nop ding han.
2. Checklist ho so diy du da dugc dién day du.
QUYET DINH:

Ban chim d& xuét da quyét dinh dénh gi4 va duyét Tom tit dé xudt v& mit hanh chinh

Kiém tra hanh chinh da hoan thanh:

Ngay:
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Mot sb goi y

¥ Doc ki Hwéng dan xin tai tro, nhiéu 1an
néu can thiét.

F Thanh lap mét nhédm dac trach trong td
chire v&i nhiém vu rd rang va thdi han cho
trudc

B Danh thoi gian dé kiém tra lai toan bd hé
SO’

91

Mot s6 goi y:

® D& tao niém tin, dAm bao cé mdt nhém
cac t6 chirc ddng xin tai tro, cung véi ho
va cac bén lién quan khac xay dwng dé
xuéat theo cach cac bén cung tham gial

® Nén dwa ra ké& hoach ré rang (ma tran
khung logic)

B C6 thé tinh toan chi phi (d& xuét tai chinh)
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