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V/v hwomg diin giin mye lye ty dgng va xudit file PDF c6 Bookmark
Khod lufn tbt nghi¢p/Ludn vin/Lufn 4n

Thyre hi¢n chi trrong chuyén ddi s6 nhim néng cao hi¢u qua hoat dong va mirc d¢
ddp tmg cua thu vi¢n, Trung tdm Thong tin thu vién thyre hi¢n vige thu nhan, Iuvu trir va
s6 hod Khod lugn t6t nghi¢p/Ludn van/Lugn 4n vdi myc dich phuc vy ban doc. D& dam
bao vi¢e xir 1y dit li¢u sb hod dugce thong nhit va nhanh chéng, Trung tim di xdy dung
vin ban huéng dn ngudi hoc giin muyc lyc tw djng va xuit file PDF c6 Bookmark
déi véi Khod ludn tét nghiép/Luan viin/Luan an. Huéng din dugc dinh kém trong théng
béo va dugc ding tai trén Cong thong tin ciia Trung tim Thong tin thu vién.

Trung tam yéu ciu ngudi hoc gdn muc luc ty dong va xuét file PDF c6 Bookmark
theo hudng dan truée khi ngp Khod luan tét nghiép/Ludn vin/Ludn an. Truomg hop
ngudi hoc khong thue hién ding, Trung tAm sé& yéu cdu ngudi hoc xir Iy file cho dén khi
dap tmg yéu ciu theo huéng din méi dugc xéc nhan hoan thanh viéc nop Khod ludn tdt
nghiép/Luén van/Luén an.

Trén trong./.

KT. GIAM POC
PHO GIAM POC
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Pham Thj Mai
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HUONG DAN
VIV gan muc luc tw ddng va xuit file PDF c6 Bookmark

Kho luén t6t nghiép/Luén vin/Luin an

Pé nghi ngueoi hoc thuwce hién ding theo hudng dan gin muc luc tw dong Va xuit file
PDF c6 Bookmark.

1. Yéu ciu vé cach gin muc luc tw dong Khoa ludn tot nghiép/Luén vin/Luin an.
1.1. Xac dinh cac Muc lom (Level 1).

Céc phan duoc xac dinh 12 Chuong 16n, bao gdbm: Danh muc cac chir viét tit; Muc
luc; Mo dau; Cac chwong (I, 1IL...); Két luan; Danh muc tai liéu tham khao; Phu luc
(néu cb);...

Bwoc 1: Chon phén van ban mudn dat 1a Muc 16n trong muc luc bﬁng cach boi den.
Buwéc 2: Nhan chon “References” sau d6 chon “Add Text” (biéu twong ddu cong). Sau do,
chon “Level 1” cho phan vin ban di boi den.
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CHUONG 1: KHAI QUAT VE BAO HO KIEU DANG CONG NGHIEP
1.1. Kiéu ding cong nghiép.

. B6i den phan

1.1.1. Khii niém kiéu ding cong nghiép. vin ban

mudn chon lam
“Muc lgn”

Buwoce 1
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1.2. Xic dinh cac Tiéu dé chinh (Level 2).

Céc phan duoc xac dinh 13 Tiéu dé chinh 1a nhirng néi dung thudc cip nhé hon
Muc 16m (vi du: Cac phéan 1.1, 1.2, 1.3,... thudc Chuwong I).
Buwéc 1: Kéo tha chudt dé chon phan vin ban can tao muc lyc.
Bwéc 2: Nhan chon “References” sau d6 chon “Add Text” (biéu twong dau cong). Sau do,
chon “Level 2” cho phan vin ban da boi den.
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CHUONG 1: KHAI QUAT VE BAO HO KIEU DANG CONG NGHIEP
l-l-KiélldIlgcﬁlgngllEp. < Bbi den phan van ban

mudn chon lam “Tiéu dé chinh”
1.1.1. Khai niém kién ding cong nghiép.
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1.3. Xac dinh caic Muc nhé, Muc con (Level 3).

Cac phén dugc xéac dinh 1a Muc nho, Muc con la nhirng n¢i dung thudce c?ip nho
hon Tiéu dé chinh (vi du: Cac muc 1.1.1, 1.1.2,... thudc phan 1.1).
Buwéc 1: Tiép tuc kéo tha chudt dé boi den phan van ban can toa muc luc.
Bwérc 2: Nhan chon “References” sau d6 chon “Add Text” (biéu twong dau cong). Sau do,
chon “Level 3” cho phan vin ban di boi den.
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CHUONG 1: KHAI QUAT VE BAO HO KIEU DANG CONG NGHIEP
1.1. Kiéu dang cong nghiép.
1.1.1. Khai niém kiéu dang céng nghiép. K

Bdi den phan vin ban
mudn chon lam
“Muc nhd, Muc con”

Buoc 1
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1.4. Kiém tra.

Viéc thuc hién gén muc luc tu dong dung theo yéu cAu néu trén s& muc luc dugc trinh
bay diing trinh tu theo timg cép ndi dung. Sau khi thuc hién, c6 thé kiém tra bang cach sau:
Buére 1: Nhéan chon “View”.

Bwéc 2: Nhan M & myc “Navigation Pane”.
Buwdc 3: Sau khi thuc hi¢én Budc 2, phia trai man hinh sé hién thi bang “Navigation”. Cac
ndi dung da duoc gin muc luc hién thi theo ting cip (nhu hinh) 1a chinh xéc.
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2. Cach Iwu file PDF Kho4 luén tét nghiép/Luin vin/Luin an c6 gan Bookmark.
Budée 1: Mo file Word can chuyén sang file PDF va chon “File”.

Buwéc 2: Chon Save as > Chon thu muc luu file.

Bude 3: Trong hop thoai méi mé ra, dat tén file theo cu phap “HoDemTen” > O muyc
“Save as type” chon “PDF” = Nhan “Options”.

Buéce 4: Tich vao 6 “Create bookmart using” dé tao bookmarks cho file PDF =
Chon “OK”.

Bwéc 5: Chon “Save” dé qua trinh chuyén doi file duoc bat dau.
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